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RECORD DRAWING REQUIREMENTS FOR 
 

TOWN OF HENRIETTA UTILITIES 
 

 
 
GENERAL 
 
1. Record drawings will be required for all dedicated or private utilities shown on 

the Town approved plans or drawings (See Typical Record Map – Example No. 
1). 

 
2. The information shown on the record drawings will reflect the actual location of 

the utility infrastructure.  Any deviations, alterations, or modifications from Town 
approved plans shall be noted on the record drawings.  An amended easement 
shall be provided to the Director of Engineering & Planning for any utility which 
is offset or outside of the originally established easement. 

 
3. All tie-distances shall be measured from permanent surface structures; such as 

manholes, catch basins, hydrants, and buildings.  These distances shall not exceed 
100 feet and should be measured to the nearest 10th of a foot.  Clustered tie-
distances may have to be enlarged for clarity.  (See Example No. 2) 

 
4. Any multi-cluster housing, such as townhouses and condominiums, shall have 

separate record utility drawings for each utility (sanitary, storm, water) for clarity. 
 
5. The mylar size shall be 22” x 34” and the minimum mylar thickness shall be 2 

millimeters. 
 
6. The minimum scale allowed will be 1” = 50’. 
 
7. The minimum lettering size accepted will be 1/8” or 100 Template. 
 
8. Project title block shall include:  Project Name, Address, Location, and Owner. 
 
9. Record Drawings shall be certified and stamped by either a NYS Licensed Civil 

Engineer or Land Surveyor. 
 
10. Upon final acceptance, two (2) reproducible mylars, three (3) prints, and a CD 

shall be submitted to the Town. 
 
 
 
 
 
 



 
WATERMAIN SYSTEM 
 
 
1. The pipe size, material type, and class designation, such as 8” D.I.P., Class 51, 

shall be noted. 
 
2. Any on-line appurtenances, such as reducers, tapping sleeve, and valves, concrete 

encasements or casings, shall be noted. 
 
3. The distance from the centerline of a hydrant and it’s guard valve shall be noted. 
 
4. For all residential lots, the actual location of the water service curb box with 

three-way tie-distances shall be supplied with the instrument survey for each 
individual lot (See Example No. 4) 

 
5. When a backflow prevention device is installed, it’s location within the building 

shall be noted. 
 

6. Subject to any record drawing requirements of the Monroe County Water 
Authority. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



SANITARY SEWER SYSTEM 
 
 
1. The pipe size and material type shall be noted. 
 
2. Actual measured mainline pipe distance between manholes and actual computed 

pipe slopes shall be noted. 
 
3. Directional flow arrows shall be indicated for all pipe runs. 
 
4. The pipe stationing, rim elevation, and all individual pipe inverts (entering and 

exiting) shall be noted for all manholes. 
 
5. For residential subdivisions, as part of the final record utility plans, the following 

is required and shall be noted for each individual lot:  (See Example No. 3) 
 

A. Lateral wye locations on the sanitary sewer main based on pipe 
stationing from manhole station. 

B. Length of lateral offset measured by the right angle tie from the 
centerline of the sanitary sewer main to the lateral cleanout. 

C. Pipe stationing of the lateral cleanout located by the right angle tie 
from the centerline of the sanitary sewer main. 

 
6. For all residential lots, the actual location of all sanitary cleanouts with three-way 

tie-distances shall be supplied with the instrument survey for each individual lot.  
(See Example No. 4) 

 
7. For industrial or commercial projects, the actual locations with three-way tie-

distances of all sanitary cleanouts shall be noted. 
 
8. Requirements for pump stations and appurtenances shall be determined by the 

Director of Engineering & Planning on an individual basis. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



STORM SEWER SYSTEM 
 
 
1. The pipe size and material type shall be noted. 
 
2. Actual measured mainline pipe distances between manholes and actual computed 

pipe slopes shall be noted. 
 
3. Directional flow arrows shall be indicated for all pipe runs. 
 
4. The pipe stationing, rim, or grate elevation, and all individual pipe inverts 

(entering and exiting) shall be noted for all manholes. 
 
5. The grate elevation and all individual pipe inverts shall be supplied for all field 

inlets. 
 
6. Grate elevations and pipe inverts for roadway drop inlets will be required to be 

supplied. 
 
7. All end section invert elevations shall be noted. 
 
8. For residential subdivisions, as part of the final record utility plans, the following 

is required and shall be noted for each individual lot:  (See Example No. 3) 
 

A. Lateral wye locations on the storm sewer main based on pipe 
stationing from manhole station. 

B. Length of lateral offset measured by the right angle tie from the 
centerline of the storm sewer main to the lateral cleanout. 

C. Pipe stationing of the lateral cleanout located by the right angle tie 
from the centerline of the storm sewer main. 

 
9. For all residential lots, the actual location of the storm cleanout with three-way 

tie-distances shall be supplied with the instrument survey for each individual lot.  
(See Example No. 4) 

 
10. For industrial or commercial projects, the actual locations with three-way tie-

distances of all storm cleanouts shall be noted. 
 
11. Spot elevations at 100 feet increments shall be supplied for any concrete swales or 

pond channels. 
 
12. Record contour map shall be supplied for stormwater management facilities.  In 

addition, elevations shall be provided for the pond control structure, spillway, and 
berm perimeter.  Also, record pond volumes versus design volumes must be 
reported in the form of a note. 
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